By Laws

Parent Teacher Community Organization

Divine Redeemer Catholic School

ARTICLE I – Name

The name of this organization shall be the Divine Redeemer Parent Teacher Community Organization, hereinafter referred to as the “PTCO.”

ARTICLE II – Articles of Organization

The PTCO is established and will continue to operate at the discretion of the Pastor and Principal, with the approval of the Diocese of Colorado Springs.

ARTICLE III – Objectives

The objectives of the PTCO shall be:

a. To promote a closer relationship among parents, faculty, community members, and students.

b. To promote unity among members in order to secure the highest degree of physical, mental, social, and religious education for students enrolled in Divine Redeemer School.

c. To assist and support in providing the general needs of the school in ways to be determined by the PTCO.

ARTICLE IV – Basic Policies

The following are the basic policies of the PTCO:

a. The PTCO shall be noncommercial, nonsectarian, nonpartisan, and nonprofit.

b. The PTCO shall cooperate with the school to support the improvement of education in ways that will not interfere with the administration of the school, the mission of the school, and the policies of the school.

c. In the event of the dissolution of the PTCO, its assets shall revert to the General Fund of Divine Redeemer Catholic School.

d. The PTCO By Laws are subject to approval by the Pastor and Principal.

ARTICLE V – Membership and Dues

Section 1.
The membership of the PCTO shall be drawn entirely from the following:

a. The Pastor of the parish.

b. The Principal of the school.

c. The religious and lay faculty of the school.

d. The parents, legal guardians, and grandparents of pupils currently enrolled in the school.

e. Parishioners in good standing with the Divine Redeemer Parish.

f. Community members and stakeholders of Divine Redeemer School.

From hereinafter the above list will be referred to as “members.”

Section 2.
Any individual who wishes to be a member agrees to abide by the By Laws and the Mission of the Divine Redeemer School.

Section 3.
Any member who has paid the annual dues and abides by the provisions of the By Laws of the PTCO shall be considered an “active” member in good standing.

Section 4.
Faculty members and administrators of Divine Redeemer School shall be considered active members but will not be required to pay dues.  If a faculty member is also a parent of a Divine Redeemer student, then dues will be required.

Section 5.
Persons may be admitted to membership at anytime during the school year. However, the usual time for membership enrollment is the beginning of the school year.

Section 6.
Annual dues will be $10.00 per family per year due by the October PTCO meeting.

ARTICLE VI – Officers and Their Election

Section 1.

a. The elected officers of the PTCO shall consist of a President, Vice President, Secretary, Treasurer, and a Public Relations Officer and a Parish Member At Large.

b. Executive Board members, with the exception of the Parish Member At Large, shall be elected by the PTCO in the month of February at the regular monthly meeting.

c. Officers are elected by members of the Executive Board from members of the Executive Board.

d. Officers shall assume their official duties following the close of the regular monthly meeting in May and shall serve for a term of one year.  Executive Board members shall serve for a term of two years with the exception of the Parish Member At Large who will serve a one year term.

e. A person shall not be eligible to serve more than two consecutive terms on the Executive Board.

f. Should an Executive Board member be unable to complete his/her term of office, the Principal and Pastor shall appoint a successor to complete the unexpired term within 30 days.

g. The Principal and Pastor shall be considered members ex efficio. These persons are not entitled to vote at meetings of the Executive Board or general PTCO body, save in cases where a vote results in a tie.

Section 2.

a. The Vice President is the officer responsible for running the elections of Executive Board members.

b. Names of Nominees for the Executive Board must be submitted to the Divine Redeemer School office by January 31st.

c. Only members in good standing are eligible to run for the Executive Board.

d. Three Executive Board members will be elected during elections held in even number years. Two Executive Board members will be elected during elections held in odd number years.

e. The Parish Member At Large will be appointed by the Parish Council and be approved by the Existing PTCO Executive Board, the Principal and the Parish Pastor.

ARTICLE VII – Duties of Officers

Section 1.
The President shall preside at all meetings of the PTCO and of the Executive Board at which he/she is present; shall perform such other duties as may be prescribed in these By Laws or assigned to him/her by the PTCO; shall coordinate the work of the officers and committees of the PTCO in order that the objectives may be promoted.

Section 2.
The Vice President shall perform the duties of the President in his/her absence.  He/she shall also act as Nomination and Election Chairman.

Section 3.
The Secretary shall record the minutes of all meetings of the PTCO and Executive Board meetings.  He/she will provide copies of the minutes prior to the next monthly meeting.

Section 4.
The Treasurer shall keep a full and accurate account of all receipts and expenditures; shall make the disbursements in accordance with the approved budget as authorized by the PTCO, Executive Board, or a special committee.  The Treasurer shall present a financial report at every meeting of the PTCO, Executive Board meeting, and at other times when requested by the Executive Board.  The Treasurer shall fill out Purchase Orders for all deposits and withdrawals.  In the event that the Treasurer in unavailable, the Principal shall serve as back up.

Section 5.
The Public Relations Officer shall:

a. Appoint at least two (2) members to serve on the Public Relations Committee;

b. Keep the Executive Board informed of its activities; and

c. Develop and implement marketing and public relations programs that enhance the posture of the school.

Section 6.
Parish Member At Large shall:

a. Act as a voting representative of the Parish Council on the PTCO Executive Board.

b. Act as liaison between the PTCO Executive Board and PTCO and the Parish Council.

c. The Parish Member At Large will not be eligible for any officer post on the board other than Member At Large.

Section 7.
All officers shall:

a. Perform the duties prescribed in these By Laws and those assigned to them from time to time.

b. Deliver to their successors all official material no later than ten days following the election of their successor.

c. Every committee shall be staffed by at least one (1) Executive Board member.

ARTICLE VIII – Executive Board

Section 1.
The duties of the Executive Board shall be:

a. To transact necessary business in the intervals between meetings and such other business as may be referred to it by the PTCO.

b. To create standing committees.

c. To approve the plans of work of the standing committee.

d. To approve expenditures.

Section 2.
Regular meetings of the Executive Board shall be held during the school year. The time of the regular meetings is to be fixed by the Board at its first meeting of the year. The Executive Board shall meet at least once every month during the school year. A majority of the Executive Board shall constitute a quorum. Special meetings of the Executive Board may be called by the President, Principal, Pastor, or by a majority of the members of the Board.

ARTICLE IX – Meetings

Section 1.
Regular meeting of the PTCO shall be held on the 2nd Thursday evening of each month during the school year at 6:30 p.m., unless otherwise provided by the PTCO or by the Executive Board.

Section 2.
The Executive Board, Pastor, or Principal may call special meetings with one week’s notice given to the membership.

ARTICLE X – Standing and Special Committees

Section 1.
The Executive Board may create standing committees as it deems necessary to promote the objectives and carry on the work of the PTCO. The term of each chairperson shall be until the committee has fulfilled its purpose or a successor has been appointed.  The purpose of the committee is determined by the Executive Board.

Section 2.
The chairperson of each standing committee shall present reports to the Executive Board on all work undertaken by the committee.

Section 3.
The power to form special committees and appoint their members rests only with the Executive Board with the approval of the Pastor or Principal.

Section 4.
Each committee shall be staffed by at least one (1) member of the Executive Board.

Section 5.
Permanent Standing Committees shall include at least the following:

a. Public Relations

b. Fundraising

c. Athletic Booster Clubs

ARTICLE XI – Parliamentary Authority

Robert’s Rules of Order shall govern the PTCO in all applicable cases and when not in conflict with these By Laws.

ARTICLE XII – Finances

Section 1.
The finances of the PTCO shall exist as a line item within the general budget of Divine Redeemer School. The PTCO shall not operate a bank account separate from Divine Redeemer School.

Section 2.
All monies received by the PTCO through membership dues and fundraising activities are deposited into the PTCO account.

Section 3.
All expenses incurred by the PTCO are paid from this account.
Section 4.
PTCO expenditures cannot occur without the permission of the PTCO Executive Board (via a democratic vote of board members), in concert with the Pastor and Principal.

Section 5:
The Treasurer shall keep a clear an accurate accounting of all PTCO income and expenditures, and makes regular reports to the Executive Board and PTCO body (as detailed in Article VII, Section 4).

ARTICLE XIII – Amendments

Section 1.


a. These By Laws may be amended at any regular meeting of the PTCO by a two-thirds vote of the members present and voting, provided notice of the proposed amendment was given at the previous meeting.

b. A committee may be appointed to submit a revised set of By Laws as substitute for the existing By Laws only by a majority vote at a meeting of the PTCO or two-thirds vote of the Executive Board.

c. The Pastor or Principal must approve any By Law amendment.

Section 2.
Any elected or appointed member of the Executive Board is subject to removal by a majority vote of the members if found in violation of Article V, Section 2.
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